
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: CDR Roger A. Morris R/PDC
	From Name: Pac Marine Env Lab OERD
	Routing Code: R/E/PM
	Address: Newport, OR 97365
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Operations Support Officer
	Billet Number: 3315
	Rank Requested: O-3
	GS_GM Equivalent: 
	New Billet_Yes: x
	Immediate Supervisor: CDR Dirk Taylor
	Title: Deputy Division Leader
	Supervisor_Telephone Number: 5038670274
	Supervisor Telephone Extension: 
	Educational Requirements: 1.  Familiarity with computer systems, specifically VMS and UNIX operating systems.2.  Familiarity with COTR responsibilities and contract administration is helpful but can be learned on the job.
	Other Qualifications: 1.  Experience in shipboard collection of digital data.
	Billet Description: The billet is located in the Ocean Environment Research Division (OERD) of the Pacific Marine Environmental Laboratory.  The division conducts research on the processes occurring at sea floor spreading centers with emphasis on the Juan de Fuca Ridge.  Research activities are carried out by staff located at the Hatfield Marine Science Center in Newport, OR; by additional division personnel located in PMEL in Seattle; and by research assistants hired through grants to Oregon State University's Cooperative Institute for Marine Resource Studies (CIMRS) and the University of Washington's Joint Institute for Study of the Atmosphere and Oceans (JISAO).The officer's primary duty is that of Computer Systems Manager for OERD.  Digital data are acquired during VENTS program cruises aboard NOAA vessels and are brought to OERD for processing and analysis.  These large data sets include multi beam sonar, gravity, magnetics, side scan imagery, seismic profiling, towed camera transects, and direct observations from deep sea submersibles.  The Operations Officer must maintain the computer system and monitor contract performance to ensure continuous availability of the division's computers.  In addition, the officer assists in pre-cruise planning, special projects, and may stand scientific watches at sea during one leg of the VENTS research cruise each year.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: The primary responsibility of the Operations Support Officer is to manage the OERD-Newport computer system.  The system consists of a central cluster of DEC/VAX CPUs which serve a LAN of over thirty devices including high-performance UNIX workstations, X-window terminals, Personal computers, Macintoshes, video terminals, network devices, printers, plotters, and other peripheral equipment.  As System Manager, the officer must:1.  Perform backups and routine system operator functions to ensure the continuous 24 hrs/day availability of the system.2.  Administer service contracts as WASC's Contracting Officer's Technical Representative and deal assertively with contractors to obtain timely and satisfactory repair/maintenance service.3.  Oversee a budget to maintain service contracts and procure new equipment.4.  Perform upgrades and updates to system hardware and software.5.  Monitor the system on a daily basis, often performing operator functions in the evening/weekend to minimize user interruption.
	Career Development Opportunities: This assignment provides a good introduction to contract management.  During the course of this assignment the incumbent will become a certified Contracting Officer's Technical Representative (COTR).  The opportunity exists for the officer to become an expert in all aspects of computer systems management.  The incumbent will be expected to maintain a knowledge of the latest advances in computer hardware and software.The computer Systems Manager oversees a $150,000 budget to administer computer maintenance contracts and procure new equipment and supplies.The incumbent will stand scientific sea watches during certain assigned VENTS cruise legs and has the opportunity to become involved in the analysis of the scientific data and to conduct independent research.In all aspects, with the exception of personnel management, the assignment provides excellent technical, managerial, and resource management experience for those officers wishing to return to sea as a Field Operations Officer or XO for NOAA Class III vessels and smaller.
	Additional Comments: 6.  Provide technical assistance to users with system problems and questions.7.  Procure supplies and new equipment as needed.
	Supervisor Signature Date: 6/11/1993
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


